
e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

s/f/df	sd{rf/L	Aoa:yfkg	;DjlGw	sfo{ljlw	@)&%

k|yd ;+zf]wg ldltM @)&^÷)@÷@(
bf];|f] ;+zf]wg ldlt M @)*)÷!!÷)#

gu/kflnsfn] pknJw u/fpg] ;]jfk|jfx / ljsf; lgdf{0fsf] sfo{nfO{ Jojl:yt
/ k|efjsf/L agfpFg o; gu/kflnsfsf nflu g]kfn ;/sf/n] :jLs[t u/]sf]
sd{rf/L b/aGbLsf] clwgdf /xL sd{rf/Lsf] l/Qmkbdf s/f/ ;Demf}tfsf cfwf/df
;]jf s/f/df lng] sfo{nfO{ Jojl:yt ug{sf nflu e]/Lu+uf gu/kflnsfsf]
k|zf;lso sfo{ljlw lgoldt ug]{ P]g @)&% sf] bkmf $ sf] pkbkmf -!_ n]
lbPsf] clwsf/sf] k|of]u u/L e]/Lu+uf gu/kflnsf gu/ sfo{kflnsfn] ldlt
@)&%÷@÷@^ ut] of] sfo{ljlw :jLs[t u/L hf/L u/]sf] xf] .

kl/R5]b–Ps
k|f/lDes

!= ;+lIfKtgfd / k|f/De M  -s_ o; sfo{ljlwsf] gfd æe]/Lu+uf gu/kflnsf
s/f/df sd{rf/L Joj:yfkg ;DjlGw sfo{ljlw @)&%Æ /x]sf] 5 .
-v_ of] sfo{ljlw sfo{kflnsfn] lg0f{o u/]sf] ldltaf6 k|f/De x'g]5 .

@= kl/efiff M laifo jf k|;+un] csf]{ cy{ gnfu]dfM,
-s_ æP]gÆ eGgfn] æ:yfgLo ;/sf/ ;+rfng P]g @)&$Æ ;Demg'kb{5 .

!

u'/f“; ufp“kflnsf

  v08M )^   ;+VofM !$ ldltM @)*)÷!!÷)% ut]

efu–@
e]/Lu+uf gu/kflnsf

e]/Lu+uf gu/kflnsf
gu/ sfo{kflnsfsf] sfof{no

l5Gr', ;'v]{t
s0ff{nL k|b]z, g]kfn



e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t #@

-v_ æsd{rf/LÆ eGgfn] bkmf # -@_ adf]lhd ;]jf pknJw u/fpg] u/L
Joj:yf ePsf sd{rf/L ;Demg'kb{5 .

-u_ æsfo{ljlwÆ eGgfn] æe]/Lu+uf gu/kflnsf s/f/df sd{rf/L Joj:yfkg
;DjlGw sfo{ljlw @)&%Æ ;Demg'kb{5 .

-3_ æsfof{noÆ eGgfn] e]/Lu+uf gu/ sfo{kflnsfsf] sfof{no ;Demg'kb{5 .
-ª_ æk|d'vÆ eGgfn] e]/Lu+uf gu/ sfo{kflnsfsf] k|d'v ;Demg'k5{ .
-r_ æk|d'v k|zf;sLo clws[tÆ eGgfn] e]/Lu+uf gu/kflnsfsf] k|d'v

k|zf;sLo clws[t ;Demg'kb{5 .
-5_ æ;ldltÆ eGgfn] bkmf % adf]lhd ul7t ;"lrs/0f ;ldlt ;Demg'kb{5 .

;f] zAbn] bkmf & adf]lhd ul7t k/LIff, cGt/jftf{ tyf l;kmfl/;
;ldlt ;d]tnfO{ hgfpFg]5 .

#= sfo{ljlw nfu' x'g] If]q jf ;]jf M -!_ :yfgLo ;/sf/ ;+rfng P]g @)&$
sf] bkmf -*#_ sf] pkbkmf -&_ tyf :yfgLo txdf ;]jfk|jfx ;DjlGw
Joj:yfsf] bkmf !% -$_ adf]lhd sd{rf/L s/f/df /fVg] k|of]hgsf nflu
of] sfo{ljlw :jLs[t u/L nfu' ul/Psf] 5 .
-@_ sfof{non] b]xfosf] ;]jf;+u ;DjlGwt sd{rf/L o; sfo{ljlw adf]lhd

cjlw tf]sL s/f/df /fVg ;Sg]5 .
-s_ g]kfn OlGhlgol/Ë ;]jf;+u ;DjlGwt
-v_ g]kfn s[lif ;]jf;+u ;DjlGwt -kz' ;]jf;d]t_
-u_ g]kfn jg;]jf;+u ;DjlGwt
-3_ g]kfn :jf:Yo ;]jf;+u ;DjlGwt
-ª_ ;fdflhs kl/rfns / sfof{no ;xof]uL tyf ;'/Iff uf8{;+u ;DalGwt

kbx? .

$= 5gf]6 ;DjlGw Joj:yfM bkmf # adf]lhdsf sd{rf/L sfof{non] s/f/df
/fVg] k|of]hgsf nflu ;"lrs/0f ;DjlGw Joj:yf b]xfoadf]lhd x'g]5 .
-!_ sd{rf/Lsf] cg';"rL ! adf]lhd :jLs[t sfo{ljj/0f adf]lhd kb jf

;]jfIf]q tyf ;DjlGwt ;]jf ;d"xsf] of]Uotf, kfl/>lds ;]jfzt{
;d]t tf]ls ;DjlGwt sfof{nosf] ;"rgfkf6L, j]e;fO{6 tyf cGo
s'g} ;fj{hlgs :yntyf :yfgLo klqsfdf cg';"rL @ adf]lhdsf]
9fFrfdf sDtLdf !% -kGw_ lbgsf] ;"rgf k|sfzg ug'{kg]{5 .

-@_ cfj]bg kmf/dsf] gd"gf nf]s;]jf cfof]un] lgwf{l/t u/]adf]lhdsf]]
9fFrfdf x'g]5 .

-#_ pkbkmf -@_ adf]lhd kg{ cfPsf cfj]bgx? b]xfosf] cfwf/df bkmf
% sf] ;ldltn] d'Nofª\sg u/L ;"rLs[t x'g''kg{]5 .

-s_ z}lIfs of]Uotfjfkt M
-c_  ljlzi6 >]0fL – %)
-cf_ k|yd>]0fL – $%
-O_  låtLo >]0fL – $)
-O{_ t[tLo >]0fL – #%
-p_ >]0fL gv'n]sf] k|df0fkqsf] xsdf låtLo >]0fL jfktsf] c+s
    kfpg]5g\ .

-v_ sfo{ cg'ejjfkt k|ltjif{ % c+ssf b/n] al9df @% c+s .
-u_ :yfgLotf jfktsf] c+s M

-c_ e]/L+u+uf gu/kflnsfsf] afl;Gbf ePdf @% c+s
-cf_ l5d]sL g=kf=÷uf=kf= sf] -;'v]{t lhNnfsf] dfq_ afl;Gbf ePdf
    @) c+s
-O_ ;'v]{t lhNnfsf] cGouf=kf=÷g=kf= sf] afl;Gbf ePdf !% c+s
-O{_ s0ff{nL k|b]zsf] afl;Gbf ePdf !) c+s
-p_ cGo k|b]zsf] afl;Gbf ePdf % c+s

-3_ v08 s, v, u cg';f/ c+s u0fgf ubf{ slDtdf ^) c+s k|fKt ug]{
pDd]åf/nfO{ dfq ;+lIfKt ;"rLdf plt0f{ u/fO{ lnlvt k/LIffdf
;dfa]; u/fpg] / ;+lIfKt ;"rLdf k|fKt u/]sf] c+ssf] !) k|ltzt
c+s afFsL k/LIffdf hf]8L glthf k|sfzg ul/g]5 .

-ª_ pkbkmf -!_ adf]lhd cfj]bg dfuubf{ k|fljlws sfo{ -OlGhlgo/LË,
:jf:Yo tyf kz' lrlsT;f nufotsf cGo If]q_ sf nflu cfjZos
kg]{ Joj;flos k|df0fkq -nfO;]G;_ k|fKt u/]sf JolQmn] dfu cfj]bg
lbg ;Sg]5g\ .

%= ;'lrs/0f ;ldlt M -!_ sfo{ljlwsf] bkmf -$_ sf] pkbkmf -#_ adf]lhd
c+s u0fgf u/L pDd]b\jf/nfO{ k|f/lDes 5gf]6 -;"lrs/0f_ sf] l;kmfl/;
ug{ b]xfosf] ;"lrs/0f ;ldlt /xg]5 .



e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

-s_ k|d'v k|zf;sLo clws[t – ;+of]hs
-v_ gu/ k|d'vn] tf]s]sf] ;DalGwt ljifo lj1sf] ?kdf ;/sf/L ;]jfsf]

;+ej eP clws[t :t/sf] sd{rf/L – ;b:o
-u_ gu/kflnsf k|zf;g zfvf k|d'v – ;b:o ;lrj

^= ;+lIfKt ;"rL k|sfzg tyf lnlvt k/LIff ;+rfngM
-!_ bkmf %-!_ adf]lhd ul7t ;ldltn] ;+lIfKt ;"rL k|sfzg ubf{ ;kmn

pDd]åf/sf] gfdsf] j0ff{g'qmdsf] cfwf/df ug]{5 .
-@_ pkbkmf !_ adf]lhd ;kmn ePsf pDd]åf/nfO{ slDtdf # lbgsf]

;dofjlw tf]ls lnlvt k/LIffsf] ldlt, ;do / :yfg tf]lsg]5 .
-#_ lnlvt k/LIff ;+rfng ubf{ ;DjlGwt ljifosf] nf]s ;]jf cfof]usf]

kf7\oqmddf cfwfl/t /x]/ lnlvt k/LIff ;+rfng ug{'kg]{5 .
-$_ lnlvt k/LIffsf] glthf k|sfzg ubf{ pDd]åf/n] ;+lIfKt ;"rLdf

k|fKt u/]sf] c+ssf] !) k|ltzt / lnlvt k/LIffdf k|fKt u/]sf]
c+snfO{ hf]8L dfu kb ;+Vofsf] lgodfg';f/ ;a}eGbf al9 c+s k|fKt
ug]{ pDd]åf/nfO{ gfdsf] j0ff{g'qmdsf] cfwf/df plt0f{ ul/g]5 .

&= k/LIff, cGt/jftf{ tyf l;kmfl/; ;ldlt M
-!_ bkmf ^ adf]lhd k|sflzt ;"rLdf /x]sf pDd]b\jf/x?sf] k/LIff /

cGt/jftf{ lng tyf l;kmfl/; ug{ b]xfPcg';f/sf] ;ldlt /xg]5 .
-s_ k|d'v k|zf;sLo clws[t – ;+of]hs
-v_ k|d'v k|zf;sLo clws[tn] tf]s]sf] sfof{nosf] clws[t :t/sf]

sd{rf/L – ;b:o
-u_ gu/ k|d'vn] tf]s]sf] ;DalGwt ljifosf] ljifo lj1 – ;b:o
-3_ k|zf;g zfvf k|d'v – ;b:o ;lrj

-@_ cGt/jftf{sf] k"0ff{Í @) /xg]5 . cGt/jftf{sf/n] $) k|ltzt eGbf
sd / &) k|ltzt eGbf al9 c+s k|bfg ug{'kg]{ ca:yf l;h{gf
ePdf sf/0f v'nfpg'kg]{5 .

-#_ pDd]åf/nfO{ clGtd l;kmfl/; ubf{ lghn] ;+lIfKt ;"rLdf k|fKt u/]sf]
c+ssf] !) k|ltzt c+s, lnlvt k/LIffsf] c+s / cGt/jftf{sf] c+s
;d]t s'n c+snfO{ cfwf/ dflg l;kmfl/; ug{'kg]{5 .

-$_ l;kmfl/; ePsf pDd]åf/nfO{ s/f/ ;]jf ;Demf}tfsf nflu & -;ft_
lbgsf] Dofb lbO{ ;"rgf k|sfzg ug{'kg]{5 .

-%_ Dofbleq sfof{nodf ;Demf}tf ug{ gcfpg] pDd]b\jf/nfO{ l;kmfl/;
;"rLaf6 x6fO{ j}slNks ;"rLdf /x]sf pDd]b\jf/nfO{ of]Uotfqmdsf
cfwf/df & -;ft_ lbgsf] Dofb lbO{ ;Demf}tf ug{ ;"rgf k|sfzg
ug'{kg]{5 .

-^_ s/f/ ;Demf}tfsf] cjlw al9df ! -Ps_ jif{sf] x'g]5 . o;/L sfo{/t
sd{rf/Lx?sf] sfo{;Dkfbg sfof{nonfO{ pko'Qm nfu]df Ps jif{
eGbf al9 cjlwklg ;]jf s/f/ ;Demf}tf ug{ ;lsg]5 .

-&_ s/f/ ;Demf}tf cg';"rL # sf] 9fFrfdf x'g]5 .

*= sfo{zt{, kfl/>lds / cjlw M -!_ o; sfo{ljlw adf]lhd ;]jf s/f/
;Demf}tf ul/Psf sd{rf/Lsf] dfl;s kfl/>lds ;DjlGwt tx jf kbsf]
z'? tna :s]ndf ga9\g] u/L s/f/ ;Demf}tfdf pNn]v ePadf]lhd
x'g]5 .
-@_ sfof{non] sfo{ljj/0fdf pNn]v ePadf]lhd k|ultsf] :ynut jf

j:t'ut k|ltj]bgsf cfwf/df sfo{;Dkfbg cg';f/ s/f/df pNn]v
u/L e|d0f eQfjf lkmN8 eQf pknAw u/fpg ;Sg]5 . t/ s/f/
;Demf}tfdf pNn]v gul/Psf] e|d0f eQf, lkmN8 eQf jf cGo eQf
pknJw u/fpg ;lsg]5}g .

-#_ sfof{non] s/f/sf sd{rf/Lsf] kfl/>lds e'QmfgL ubf{ lghn] dlxgf
e/L u/]sf] sfdsf] ljj/0f (Time Sheet) ;lxtsf] k|ltjb]g tof/
ug{ nufO{ ;DjlGwt ljifout zfvfsf] l;kmfl/zsf] cfwf/df dfq
e'StfgL ug'{kg]{5 .

-$_ o; sfo{ljlw adf]lhd sd{rf/Ln] s/f/ sfd u/]s} cfwf/df kl5
s'g}klg kbdf c:yfoL jf :yfoL lgo'QmL x'gsf nflu s'g}klg bfaL
ug{ kfpg]5}g .

-%_ s/f/df lgo'Qm ePsf] sd{rf/LnfO{ cfly{s k|zf;g zfvf, k|zf;g
zfvf, lhG;L zfvf nufotsf zfvf k|d'vsf] ?kdf lhDd]jf/L lbg
;lsg]5}g .



e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

(= s/f/ ;dfKtLM -!_ o; sfo{ljlwadf]lhd s/f/ ul/Psf] kb jf b/aGbLdf
g]kfnsf] ;+ljwfgadf]lhd sd{rf/L ;dfof]hg eO{ vl6g cfPdf To:tf]
JolQmsf] s/f/ :jtM cGTo x'g]5 .
-@_ s/f/ ;Demf}tf ul/Psf] k|fljlws sd{rf/Lsf] sfo{ ;Gtf]ifhgs

gePsf] elg sfo{/t ljifout zfvf jf sfof{non] l;kmfl/; u/]df
k|d'vn] cfjZos 5fgljg ug{ nufO{ ;kmfO{sf] df}sf lbO{ sfof{non]
h'g;'s} cj:yfdf s/f/af6 x6fpg ;lsg]5 .

!)= ljljw M o; sfo{ljlw sfof{Gjogsf qmddf yk Joj:yf ug{'k/]df o;
sfo{ljlw tyf k|rlnt sfg'g;+u gaflemg] u/L gu/ sfo{kflnsfn] cfjZos
lg0f{o ug{ ;Sg]5 .

cg';"rL !
-bkmf $ sf] -!_ ;+u ;DjlGwt sfo{ljj/0fsf] 9fFrf_

e]/Lu+uf gu/kflnsf
gu/ sfo{kflnsfsf] sfof{no, ;'v]{t

s0ff{nL k|b]z, g]kfn .

sfo{ljj/0fsf] gd"gf

sd{rf/Lsf] gfd M
sfd ug'{kg]{ :yfg M
sd{rf/Lsf] kb M
;'kl/j]Ifs M k|ltj]bg k]z ug'{kg]{ clwsf/L M

sfo{ ljj/0f M
!=
@=
#=
$=
%=
^=
&=



e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

cg';"rL @
-bkmf$ sf] -!_ ;+u ;DjlGwt ;'rgfsf] 9fFrf_

e]/Lu+uf gu/kflnsf
gu/ sfo{kflnsfsf] sfof{no, ;'v]{t

s0ff{nL k|b]z, g]kfn

s/f/df ;]jflng] ;DjlGw ;"rgf
-;"rgf k|sfzg ePsf] ldlt @)====÷====÷====_

e]/Lu+uf gu/kflnsfsf nflu ljifout zfvf tyf sfof{nodf /xg] u/L
-=======kb_ sf] ?kdf b]xfosf] ;+Vof / of]Uotf ePsf OR5's AolQmn] ;"rgf
k|sflzt ePsf] ldltn] !% -k|Gw_ lbgleqsf] @M)) ah];Dd /fh:j lt/]sf]
/l;b ;lxt b/vf:t lbgx'g ;DjlGwt ;a}sf] nflu of] ;"rgf k|sfzg
ul/Psf] 5 . o;sf] kmf/d, b/vf:t b:t'/, sfo{ljj/0f, kfl/>lds ;]jfsf
zt{x? ;lxtsf] lj:t[t ljj/0f sfof{noaf6 jf jj];fO6af6 pknJw x'g]5 .

!= kb / ;+Vof M

@= z}lIfs of]Uotf / cg'ej M
!= g]kfnL gful/s M
@= Go"gtd of]Uotf M
#= sfo{ cg'ej M
$= pd]/ M
%= cGo k|rlnt sfg'gåf/f cof]Uo gePsf] .

#= b/vf:tdf ;+nUg ug'{kg] {M pDd]b\jf/sf] JolQmut ljj/0f, z}lIfs of]Uotfsf]
k|dfl0ft k|ltlnlk, g]kfnL gful/ssf] k|df0fkqsf] k|dfl0ft k|ltlnlk,
cg'ejsf] k|dfl0ft k|ltlnlk tyf k|rlnt g]kfn sfg'gadf]lhd ljleGg
sfplG;n jf kl/ifb\ jf cGodf btf{ ePsf] k|dfl0ft k|ltlnlk ;+nUg
x'g'kg]{5 . k]z ul/g] ;a} k|ltlnlksf] k5f8L pDd]b\jf/ :jod\n] x:tfIf/
u/L k|dfl0ft ug]{ .

cg';"rL #
-bkmf & sf] -&_ ;+u ;DjlGwt s/f/ ;Demf}tfsf] 9fFrf_

s/f/ ;Demf}tf

e]/Lu+uf gu/kflnsfsf] sfof{no -o;kl5 k|yd kIf elgPsf]_ / ==============
lhNnf ================ ufpFkflnsf÷gu/kflnsf j8f g+============a:g] >L
===================== -o;kl5 bf]>f] kIf elgPsf]_ sf lar e]/Lu+uf gu/kflnsfsf]
================ kbsf] sfdsfh ug{÷u/fpFg ldlt @)======÷====÷====== sf] lg0f{o
cg';f/ b]xfosf sfo{zt{sf] clwgdf /xL bf]>f] kIfn] klxnf] kIfnfO{ ;]jf
pknJw u/fpg d~h'/ ePsf]n] of] s/f/sf] ;Demf}tf u/LPs÷Psk|lt cfk;df
al'emlnofF}÷lbofF} .
!= sfdsfh ;DjGwdf M bf]>f] kIfn] cfkm'nfO{ tf]lsPsf] ;+nUg sfo{ljj/0f

cg';f/sf] sfo{ klxnf] kIfn] tf]s]sf] ;do / :yfgdf pkl:yt eO{
ug'{kg]{5 / cfjZostf cg';f/ yk sfd ug'{kg]{5 .

@= sfd ug'{kg]{ :yfg M e]/Lu+uf gu/kflnsf ;'v]{t .
#= s/f/df sfd u/]jfkt kfpg] kfl/>lds M k|To]s dlxgf Joltt ePkl5

klxnf] kIfn] bf]>f] kIfnfO{ dfl;s ?kdf ?=========== cIf]?kL ?====================
kfl/>lds pknJw u/fpg]5 .

$= cfr/0fsf] kfngf M bf]>f] kIfn] gu/kflnsfsf] k|rlnt sfg'gdf Joj:yf
ePsf cfr/0f tyf cg'zf;g ;DjlGw Joj:yfx? kfngf ug'{kg]{5 .

%= labfM bf]>f] kIfnfO{ ;fj{hlgs labfafx]s cGo s'g}klg lsl;dsf] labf
pknJw x'g]5}g ;fy} sfof{nosf] nflu cfjZos k/]sf] v08df labfsf]
lbgdf ;d]t sfd ug'{kg]{5 . o;/L sfdubf{ ;]jf dfl;s s/f/ /sdsf]
bfdf;fxLn] /sd bf]>f] kIfnfO{ lbg ;lsg]5 .

^= sfof{no ;DklQsf] ;'/Iff M bf];|f] kIfn] sfof{nosf] rncrn ;DklQsf]
gf]S;fgL jf lxgfldgf u/]df ;f]sf] Ifltk"tL{ jf xflggf]S;fgLsf] lauf]
bf]>f] kIfn] klxnf] kIfnfO{ lbg'kg]{5 .

&= uf]Kotf M bf]>f] kIfn] sfof{nosf] sfuhkq, lhG;L ;fdfg Pj+ uf]Ko s'/f
jf sfuhft s'g} cgflws[t JolQm jf b]znfO{ pknJw u/fPsf] k|dfl0ft
ePdf bf]>f] kIfnfO{ s/f/af6 x6fO{ ;f]af6 ePsf] xfgLgf]S;fgLsf] If]ltk"tL{
bf]>f] kIfaf6 e/fOg]5 / sfnf];"rLdf ;d]t /flvg]5 .



e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

*= s/f/ cjlwM of] s/f/ @)=======.=====.==== b]lv nfu' eO{ @)======.=====. ====
;Ddsf] nflu nfu' x'g]5 .

(= sfo{;Dkfbg d"Nofªsg M klxnf] kIfn] bf]>f] kIfsf] sfo{;Dkfbg d"Nofª\sg
ug]{ / ;f] d"Nofª\sg ubf{ ;fnj;fnL lg/Gt/tf lbg pko'Qm b]lvPdf
sfo{ljlwsf] bkmf & sf] -^_ adf]lhd s/f/ lglZrt cjlwsf] nflu yk
x'g ;Sg]5 .

!)= kfl/>lds s6\6L / s/f/ ;]jfsf] zt{sf] cGTo M bf]>f] kIfn] klxnf]
kIfnfO{ nuftf/ & lbgeGbf a9L pQm ;]jf pknJw gu/fPdf, ;Gtf]ifhgs
;]jf lbg g;s]df cg'kl:yt /x]sf] cjlwsf] kfl/>lds bfdf;flxn]
s6\6f ul/g]5 / ;f]eGbf a9L ;]jf gu/]df :jtM of] ;Demf}tf klxnf]
kIfn] /4 u/L csf]{ Joj:yf ug{ afWff kg]{5}g . bf]>f] kIfn] zfl/l/s
?kdf c:j:y eO{ jf cGo s'g} sf/0fn] ;]jf lbg c;dy{ ePdf jf sfd
;Gtf]ifhgs gePdf jf cfr/0f ;DjlGw s'/fx? af/af/ pNn+3g u/]df
bf]>f] kIf;+usf] ;Demf}tf /4 ug{ ;Sg]5 / lghsf] ;6\6f csf]{ JolQm
s/f/df /flv sfd nufpg afwf kg]{5}g .

!!= bfaL gk'Ug] M bf]>f] kIfn] o; s/f/ adf]lhd sfd u/]s} cfwf/df kl5
s'g}klg kbdf c:yfoL jf :yfoL lgo'lQm x'gsf nflu bfla ug{ kfpg]
5}g÷ug]{ 5}g .

!@= k|rlnt sfg'g nfu' x'g] M o; ;Demf}tfdf pNn]v gePsf] s'/f k|rlnt
g]kfn sfg'gadf]lhd x'g]5 .

gu/kflnsfsf] tkm{af6 -k|ydkIf_ s/f/ ug]{ JolQm -bf]>f] kIf_
x:tfIf/ M x:tfIf/ M
gfd,y/  M gfd,y/ M
kb M kb M
sfof{nosf] 5fk M sfof{nosf] 5fk M

cg';"rL $
-bkmf$ sf] -@_ ;+u ;DjlGwt b/vf:t kmf/dsf] 9fFrf_

e]/Lu+uf gu/ sfo{kflnsfsf] sfof{no, ;'v]{t
s0ff{nL k|b]z, g]kfn

sf/f]af/sf] nflu b/vf:t kmf/fd

s= j}olSts ljj/0f

नामथर
देवनागरȣमा
अंĒेजी ठूलो
अ¢रमा lnË 

नागǐरकता नं= जारȣ गनȶ िजãला ͧमǓत
èथायी
ठेगाना

क= िजÐला ख= नपा= गापा= ग =वडा न=ं 

घ= टोल ङ= मागª र घर नं= च= फोन नं= 

पýाचार गनȶ ठेगाना ईमेल

बाबुको नाम, थर जÆम िमित िब=सं= इÖवी सन्

बाजेको नाम, थर हालको उमेर बषª मǑहना

v= z}lIfs of]Uotf, tflnd, b:tvt kmf/fd e/]sf] kbsf] nflu rfxg]
cfjZos Go"gtd z}lIfs of]Uotf / tflnd pNn]v ug]{ cge'j ;DalGw
ljj/0f



e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

d}n] o; b/vf:tdf v'nfPsf ;Dk"0f{ ljj/0f ;lx5g\. b/vf:t a'emfPsf]
kbsf] ;"rgfsf] nflu cof]Uo 7xl/g]ul/ s'g} ;hfo kfPsf] 5}g . s'g} s'/f
9fF6] jf n'sfPsf] 7xl/Pdf k|rlnt sfgg"adf]lhd ;xg] 5' / a'emfpg]5' .
pd]åf/n] kfngf ug{ egL k|rlnt sfg'g tyf o; b/vf:t kmf/fdsf k[i7df
pNn]lvt ;a} zt{ tyf lgodx? kfngf ug{ dGh'/ ub{5' . ;fy} s/f/df
pNn]lvt zt{x? k"0f{ ?kdf kfngf ug]{5' / s/f/sf] ;do eGbf cufj} s/f/sf]
cGTo ug{'k/]df # dlxgfsf] k"a{ ;"rgf lbO{ sfof{nodf lgj]bg lbg]5' .
To:tf] b/vf:t ;fy ;"rgfdf pNn]lvt nufot lgDg cg';f/sf sfuhftx?
clgjfo{ ?kdf pd]åf/ cfkm}n] k|dfl0ft u/L k]z ug{'kg]{5 .
!= g]kfnL gful/stfsf] k|df0fkqsf] k|ltlnkL,
@= ;dsIftf / ;DaGwg cfjZos kg]{df ;f]sf] k|ltlnkL,
#= Go"gtd z}lIfs of]Uotfsf] k|df0fkq / rfl/lqs k|df0fkqsf] k|ltlnkL,
$= k|fljlws sfo{–OlGhlgo/LË, :jf:Yo tyf kz' lrlsT;f nufotsf cGo

If]qsf nflu cfjZos kg]{ Joj;flos k|df0fkq -nfO;]G;_sf] k|ltlnkL,
tflnd / cg'ej cfjos kg]{df ;f] ;d]tsf] k|ltlnkL cfbL .

cf1fn]
s[i0f k|;fb kf]v|]n

k|d'v k|zf;sLo clws[t


