
20e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

u'/f“; ufp“kflnsf

:yfgLo /fhkq
  v08M )@   ;+VofM !$ ldltM @)&*÷)#÷@( ut]

efu–@

e]/Lu+uf gu/kflnsf

e]/Lu+uf gu/kflnsf
gu/ sfo{kflnsfsf] sfof{no

l5Gr', ;'v]{t
s0ff{nL k|b]z, g]kfn

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL
sfo{ljlw @)&*

gu/kflnsfn] pknAw u/fpg] ;]jfk|jfx / ljsf; sfo{nfO{ Jojl:yt /
k|efjsf/L agfpg o; gu/kflnsfsf] nflu g]kfn ;/sf/n] :jLs[t u/]sf]
b/aGbLsf] clwgdf /xL k|fljlws sd{rf/Lsf] / ;dfof]hg tyf cGo ljljw
sf/0fn] kbk"lt{ x'gg;sL ;]jf tyf k7gkf7gdf ;d:of eO/x]sf]n] nf]s
;]jf cfof]u :yfoL kbk"lt{ gx'Gh]n ;Dd ;]jf k|jfx ;xh ug{ l/Qm kbdf
k|lt:kwf{Tds lnlvt tyf df}lvs cGtjf{tf{sf dfWodaf6 s/f/ ;Demf}tfsf
cfwf/df ;]jf s/f/df lng] sfo{nfO{ Jojl:yt ug{sf nflu g]kfnsf] ;+ljwfg
@)&@, :yfgLo ;/sf/ ;+rfng P]g @)&$ / e]/Lu+uf gu/kflnsfsf] :jf:Yo
P]g, adf]lhd :yfgLo ;/sf/ ;+rfng P]g @)&$ sf] bkmf !!( adf]lhd
e]/Lu+uf gu/kflnsf gu/ sfo{kflnsfsf] ldlt @)&*÷)#÷@( ut] of]
sfo{ljlw :jLs[t u/L hf/L u/]sf] 5 .

!= ;+lIfKtgfd / k|f/De M
-s_ o; sfo{ljlwsf] gfd æe]/Lu+uf gu/kflnsf s/f/df >]0fLljlxg,

k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*Æ /x]sf] 5 .

!*

pk–k|d'v :j/f]huf/ sfo{qmd ;~rfng sfo{ljlw @)&*

u_ kl/kSjtf ;+:yf btf{ / ljifout cg'ej
3_ hgzlQm ;+Vof
ª_ nfut ;xefuLtf
r_ :yfgLo ;fwg ;|f]tsf] pkof]u
5_ k|:tfjgfsf] >[hgzLntf

kl/R5]b–&
ljljw

!@= ;xhLs/0f, cg'udg tyf d"Nofª\sg
-!_ ;b:ox?sf] ;lqmotf a9fpg gu/kflnsfsf] pkk|d'v :j/f]huf/

tyf ;zlQms/0f ;ldlt / cfly{s ljsf; ;ldlt ;d]tn] lg/Gt/
cg'udg d"Nof+sg / ;xefuLx?sf] pTk|]/0ff a9fpg] sfo{ug]{5 .

-@_ cfly{s ljsf; ;ldlt ;d]tn] ;d]t lg/Gt/ cg'udg ub}{] ;xeflusf]
pTk|]/0ff a9fpg] sfo{ ug{ tyf sfo{qmdnfO{ k|efjsf/L agfpg
;ldltnfO{ ;'emfj lbg ;Sg]5 .

!#= sfo{qmd ;+rfngsf nflu ah]6 tyf k|:tfjsf] :jLs[TfL
-!_ o; sfo{qmd ;+rfngsf nflu gu/ ;efaf6 pkk|d'v :j/f]huf/sf

nflu ljlgof]lht ah]6 / k|b]z ;/sf/ nufot cGo ;xof]uL ;+:yfx?af6
k|fKt /sd ;d]t kl/rfng u/L sfo{qmd ;+rfng ul/g]5 .

-@_ ;ldltjf6 :jLs[t sfo{qmd ;+rfngsf] k|:tfj k|rlnt sfg"gsf]
kl/wLleq /lx k|d'v k|zf;sLo clws[taf6 :jLs[t x'g]5 .

!$= afwf c8\sfp km'sfp M
-!_ k|rlnt sfg"g adf]lhd x'g]M o; sfo{ljwLdf pNn]v gePsf xsdf

gu/sfo{kflnsfsf] lg0f{o, If]qut gLlt tyf sfo{qmd adf]lhd x'g]5 .

!%= ;+zf]wg / vf/]hL M
-!_ of] sfo{ljwLsf] ;+zf]wg jf s'g} bkmf vf/]hL ug'{k/]df gu/sfo{kflnsfnfO{

k"0f{ clwsf/ x'g]5 .

cf1fn]
hutaxfb'/ a:g]t

k|d'v k|zf;sLo clws[t



21e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t #

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

3_ jg ;]jf ;Fu ;DalGwt
ª_ :jf:Yo ;]jf ;Fu ;DalGwt
r_ cGos'g} k|fljlws ;]jf ;Fu ;DalGwt
5_ ;fdflhs kl/rfns / sfof{no ;xof]uLsf] kb ;Fu ;DalGwt

$_ of]UotfM o; sfo{ljlwadf]lhd s/f/ ;]jfdf /xL ;]jf k|bfg ug{sf] nflu
k|fljlws sd{rf/L / >]0fLljlxg kbsf] nflu lgwf{l/t Go"gtd z}lIfs
of]Uotf / b]xfoadf]lhdsf] of]Uotf xfl;n u/]sf] x'g' kb{5 .
s_ >]0fLljlxg / ;xfos txsf] kbsf] nflu !* jif{ pd]/ k'/f eO{ $%

jif{ ggf3]sf]
v_ clws[t txsf] kbsf] nflu @! jif{ pd]/ k'/f eO{ $% jif{ ggf3]sf]
u_ :jf:Yo ;]jfsf] nflu sfg"gadf]lhd :yfkgf ePsf] :jf:Yo ;DaGwL

Jofj;flos kl/ifb\df gfdbtf{ / gljs/0f ePsf]
3_ kz', lzIff, O{lGhlgol/·, jg ;]jfsf] nflu ;DalGwt tx pQL0f{ ePsf]
ª_ eljiodf ;/sf/L ;]jfsf] lgldQ cof]Uo 7xl/g] u/L ;]jfaf6 avf{:t

gePsf]
r_ g]kfnL gful/s
5_ k|rlnt sfg"gadf]lhd cof]Uo gePsf]
h_ bkmf $ sf] v08-s_ / -v_ df h];'s} pNn]v ePtfklg cfGtl/s

k|lt:kwf{sf] kbk"lt{ x'g] kbsfnflu pd]/ xb nfUg] 5}g .

%= dfu cfs[lt ;+sng tyf 5gf}6 ;DaGwL Joj:yf M
!_ gu/kflnsf tyf gu/kflnsf cGtu{tsf :jf:Yo rf}sL, j8f sfof{nox?df

l/Qm >]0fLljlxg sd{rf/L, k|fljlws sd{rf/L kbk"lt{sf] nflu dfu
;+sng ug{ gu/kflnsfsf] xsdf gu/ sfo{kflnsfsf] lg0f{osf
cfwf/df, :jf:Yo rf}sLsf] l/Qm kbsf] xsdf :jf:Yo egf{ ;ldltn]
lg0f{o u/fO{ kbk"lt{sf] nflu gu/kflnsf sfof{nonfO{ cg'/f]w u/]df
k|fKtkbx?sf] lj1fkg bkmf # adf]lhd x'g]5 .

@_ bkmf # adf]lhdsf sfof{nodf k|fljlws sd{rf/L, >]0fLljlxg sd{rf/L
/ s/f/df /fVg] k|of]hgsf nflu ;"rLs/0f tyf 5gf}6 ;DaGwL Joj:yf
b]xfoadf]lhd x'g]5 .

@

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

-v_ of] sfo{ljlw sfo{kflnsfn] lg0f{o u/]sf] ldltb]lv k|f/De x'g]5 .

@= kl/efiff
-s_ ægu/ k|d'vÆeGgfn] qmdzM gu/kflnsfsf] k|d'v ;Demg'k5{ .
-v_ æP]gÆeGgfn] :yfgLo ;/sf/ ;+rfng P]g @)&$ ;Demg'k5{ .
-u_ æsfo{ljlwÆeGgfn] gu/kflnsfdf s/f/df >]0fLljlxg, k|fljlws

sd{rf/L egf{ ;DaGwL sfo{ljlw @)&* ;Demg' kb{5 .
-3_ æs/f/ ;]jfÆeGgfn] k|rlnt sfg"gadf]lhd lglZrt cjlw tf]sL

;Demf}tfsf] cfwf/df ul/g] s/f/ ;]jf ;Demg' kb{5 .
-ª_ æ>]0fLljlxg, k|fljlwssd{rf/LÆeGgfn] bkmf 3 -@_ adf]lhd k|fljlws

;]jf pknAw u/fpg] u/L Joj:yf ePsf sd{rf/L ;Demg' kb{5 .
-r_ æ;ldltÆeGgfn] bkmf 5 adf]lhd ul7t cGtjf{tf{ tyf ;"rLs/0f

;ldlt ;Demg' kb{5 .
-5_ æclVtof/jfnfÆeGgfn] gu/kflnsfsf] tkm{af6 s/f/ ;Demf}tf ug{

clwsf/ k|fKt clwsf/L ;Demg' kb{5 .
-h_ æ>]0fLljlxgÆkb eGgfn] sfof{no ;xof]uL, dfnL, efG;], au}r], xNsf

/ x]eL ;jf/L rfns kbnfO{ hgfpFb5 .
-em_ æ;]jfÆeGgfn] :yfgLotxn] k|bfg ug]{ ;]jf ;Demg' kb{5 .
-`_ æsfof{noÆeGgfn] e]/Lu+uf gu/ sfo{kflnsf, gu/kflnsfcGtu{tsf

j8f sfof{nox? k|fylds :jf:Yo rf}sL, :jf:Yo rf}sL, cfwf/e"t
:jf:Yo s]Gb|nfO{ hgfpF5 .

#= sfo{ljlw nfu' x'g] If]q jf ;]jf M
!_ :yfgLo ;/sf/ ;+rfng P]g @)&$ sf] bkmf -*#_ sf] pkbkmf -&_

tyf :yfgLotxdf ;]jfk|jfx ;DaGwL Joj:yfsf] bkmf !% -$_ adf]lhd
k|fljlws / sfof{no ;xof]uL sd{rf/L s/f/df /fVg] k|of]hgsf] nflu
of] sfo{ljlw :jLs[t u/L nfu' ul/Psf] 5 .

@_ sfof{non] b]xfosf] ;]jf;Fu ;DalGwt k|fljlws sd{rf/L o; sfo{ljlw
adf]lhd cjlw tf]sL s/f/df /fVg ;Sg]5g\ .
s_ O{lGhlgol/ª ;]jf ;Fu ;DalGwt
v_ s[lif ;]jf ;Fu ;DalGwt
u_ kz' ;]jf ;Fu ;DalGwt



22e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t %

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

h_ -3_ dflysf bkmfx?df h] h:tf] pNn]v ul/Psf] ePtf klg gu/kflnsf
sfof{no cGtu{t l/Qm kbx?df lj1fkg x'g] kb eGbf tNnf] txdf
% jif{ jf ;f] eGbf a9L s/f/ / b}lgs Hofnfbf/Ldf sfo{/t /x]sf
;]jfsf sd{rf/Lx?nfO{ cfGtl/s k/LIffsf] dfWodaf6 k|lt:kwf{sf]
cj;/ k|bfg u/L Ps tx dflylng gu/ sfo{kflnsfn] cfjZos
7fg]df s]xL kbx? cfGtl/s k|lt:kwf{sf] dfWodaf6 lj1fkg ug{
afwf kg]{5}g .

em_ o; sfo{ljlwdf cGoq h'g;'s} s'/f n]lvPsf] ePtf klg >]0fLljxLgsf
s'g} kbx?df cGt/jftf{ k4ltaf6 dfq klg 5gf}6 ug{ ;lsg] 5 .

^= k|Zgkq lgdf{0f tyf pQ/k'l:tsf r]s hf“r ug]{ ;DaGwL Joj:yf M
s_ gu/kflnsfn] s'g} Pp6f ;d'xsf] nflu sDtLdf # hgf;Dd ;DalGwt

If]qdf nfdf] cg''ej ePsf JolQmx? dWo]af6 ljifolj1sf] ?kdf
tf]Sg ;Sg]5 .

v_ ljifolj1n] gu/kflnsfn] tf]s]sf] :yfg jf sfof{no kl/;/leq
tf]lsPsf] kf7\oqmdaf6 k|Zgkq tof/ ug'{ kg]{5 . d'nt M kf7\oqmd
nf]s ;]jf cfof]un] :yfgLo txsf sd{rf/L egf{ ubf{ cjnDag u/]sf]
kf7\oqmd g} x'g]5 .

u_ ljifolj1n] tf]lsPsf] kf7\oqmdaf6 x'g] u/L k|Zgkq tof/ ug]{, k|Zgkq
tof/ ug]{ qmddf sd{rf/L 5gf}6 ;ldltn] kf7\oqmdsf] ljifo;'rLnfO{
lglZrt c+zdf cnu cnu ljefhg ug]{, ljefhg ul/Psf] ljifo;'rLsf]
c+znfO{ uf]nfk|yfsf] dfWodaf6 5gf}6 u/L ljifolj1nfO{ k|Zgkq
lgdf{0f ug{ lbg] .

3_ k|Zgkq @ r/0fdflgdf{0f ul/g]5 . klxnf] r/0fdf ljifolj1n] hlt
k"0ff{° xf] ;f]xL cg';f/s} Ps Ps k|Zgkq lgdf{0f ug]{5g\ / bf];|f]
r/0fdf hlthgf k|Zgkq lgdf{0f ;ldltdf 5g jf hlt k|Zgkq
lgdf{0f ePsf 5g pQm k|Zgkqaf6 k'gM klxnfn] tof/ u/]sf] k|Zgkq
bf];|f]n], bf];|f]sf] t];|f]n] / t];|f]sf] klxnf]n] x'g] u/L tf]lsPadf]lhdsf]
k|Zg tof/ u/L ;f]xLdWo]af6 Plss[t u/L Ps ;]6 k|Zgkq lgdf{0f
ug{ lbg] .

$

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

#_ >]0fLljlxg sd{rf/L / k|fljlws sd{rf/L cg';"rL ! adf]lhd :jLs[t
sfo{ ljj/0f adf]lhd kb jf ;]jf If]q tyf ;DalGwt ;]jf ;d'xsf]
of]Uotf, kfl/>lds ;]jfzt{ ;d]t tf]sL ;DalGwt sfof{nosf] ;'rgf
kf6L, j]j;fO{6 tyf cGo s'g} ;fj{hlgs :yndf cg';"rL @ adf]lhdsf]
9fFrfdf sDtLdf !% -kGw|_ lbgsf] ;"rgf k|sfzg ug'{kg]{5 .

$_ cfj]bg kmf/dsf] gd"gf cg';"rL 3 adf]lhd x'g]5 . cfj]bg b:t'/
gu/kflnsfn] lgwf{/0f u/] adf]lhd x'g]5 .

%_ pkbkmf-@_ adf]lhd kg{ cfPsf cfj]bgx? b]xfosf] cfwf/df bkmf
% sf] ;ldltsf] d'Nofs+g u/L ;'rLs[t x'g'kg]{5 .

s_ lnlvt k/LIff j:t'ut $) k"0ff{° / ljifout $) k"0ff{° u/L *)
k"0ff{°sf] x'g]5 .

v_ cGtjf{tf{df clwstd @) c+s o; cg';f/ c+s k|bfgubf{ Go"gtd
* -cf7_ / clwstd !$ -rf}w_ sf] ;Ldfleq /xL k|bfg ug'{kg]{5 .

u_ z}lIfs of]Uotfjfkt % -kfFr_ c+s h;df ljlzi6 >]0fLjfkt @=%,
k|yd >]0fL @, l4tLo >]0fLjfkt !=%, t[tLo >]0fLjfkt !, -lqe"jg
ljZjljBfnosf] c+s u0fgfsf] cfwf/df_

3_ sfof{g''ejjfkt M % -kfFr_ c+s k|ltjif{ -!_ c+ssf] b/n] k|dfl0ft
ljj/0f ;+nUg ePsf] x'g'kg]{5 .

ª_ afl;Gbfsf] cfwf/df b]xfoadf]lhd s'n-%_ c+s k|bfg ug]{
!= ;DalGwt :yfgLotxsf] afl;Gbf ePdf-@_ c+s
@= ;DalGwt lhNnfsf] afl;Gbf ePdf-!=&%_ c+s
#= afXo lhNnfsf] ePdf-!=@%_ c+s k|bfg ug]{

r_ JolQmTjsf] nflu-!=%_ c+s, cg'zf;g -!=%_ c+s, k|:t'tL z}nLjfkt
-@_ c+s u/L s'n-%_ c+s k|bfg ul/g]5 .

5_ -!_ pkbkmf -!_ adf]lhd cfj]bg dfuubf{ k|fljlwssfo{ -O{lGhlgol/ª_
:jf:Yo tyf kz' lrlsT;f nufotsf cGo If]qsf nflu cfjZos
kg]{ Jofj;flos k|df0fkq -nfO{;]G;_ k|fKt u/]sf JolQmn] dfq cfj]bg
lbg ;Sg]5g\ .



23e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t &

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

-@_ bkmf-!_ adf]lhd ;ldltn] lnlvt k/LIffsf] k|Zgkq tof/L, ;+sng,
e08f/0f, ;'/Iff / ljt/0f ;DaGwL dfkb08 tof/ u/L nfu' ug'{kg]{5 .

*= lnlvt k/LIffsf] ljj/0f k|sfzg ug]{ M
!_ bkmf $ adf]lhd ;a}eGbf a9L c+sk|fKt u/] pDd]b\jf/x? bkmf %

adf]lhdsf] ;ldltsf] l;kmfl/;sf] cfwf/df sfof{non] pDd]b\jf/x?sf]
/f]n g+=, gfd y/, 7]ufgf, sfd ug{ tf]lsPsf] zfvf cflb ;d]t pNn]v
u/L of]Uotf qmdcg';f/ lnlvt k/LIffsf] ljj/0f k|sfzg ug]{5 .

@_ pkbkmf-!_ adf]lhd lnlvt k/LIffsf] ljj/0f k|sfzg ubf{ kb ;+Vof
eGbf bf]Aa/ ;+Vofdf j}}slNks pDd]b\jf/sf] ;"rL ;d]t k|sfzg ug'{
kg]{ / l;kmfl/; ePsf pDd]b\jf/x?sf] ;"rL ;"rgfkf6Ldf 6fF; ug'{
kg]{5 . t/ cfj]bg g} sd k/]sf] cj:yfdf sd pDd]b\jf/sf] lnlvt
k/LIffsf] glthf k|sfzg ug{ ;lsg]5 .

#_ pkbkmf ! adf]lhdsf of]Uotfqmddf /x]sf pDd]b\jf/nfO{ l56f] ;+rf/
dfWodaf6 hfgsf/L u/fO{ ;f] sf] clen]v ;d]t /fVg'kg]{5 .

$_ sfo{ljlwsf bkmfx?df h];'s} pNn]v u/]sf] ePtfklg o; sfo{ljlw
:jLs[t x'g'eGbf cufl8 s/f/ ;]jfdf lgo'QmL ePsf k|fljlws sd{rf/Lx?
o;} sfo{ljlwadf]lhd lgo'QmL ePsf] dflgg]5 .

(= s/f/ ug]{ M
!_ sfof{non] lnlvt k/LIffdf pQL0f{ ;kmn pDd]b\jf/nfO{ & -;ft_

lbgsf] Dofb lbO{ cGtjf{tf{sf] nflu ;"rgf lbg' kg]{5 .
@_ pkbkmf-!_ adf]lhdsf] cjlwdf cGtjf{tf{df ;kmn ePsf pDd]b\jf/

x?nfO{ s/f/ ;Demf}tf ug{ cfpg] ;kmn pDd]b\jf/;Fu sfof{non]
cg';"rL ! adf]lhdsf] sfo{ ljj/0f;lxt cg';"rL $ adf]lhdsf]
9fFrfdf s/f/ ug'{ kg]{5 . pQm cjlwleq ;Dks{ /fVg gcfPdf qmdz
j}slNks pDd]b\jf/nfO{ ;"rgf lbO{ s/f/ ug{ ;lsg]5 .

#_ pkbkmf-@_ adf]lhd s/f/ u/] kZrft\ cg';"rL % adf]lhdsf] kq
sfof{non] k|fljlws sd{rf/LnfO{ lbg' kg]{5 .

$_ pkbkmf -@_ adf]lhd sfof{non] sfo{ ljj/0f lbbf ljifout zfvf
;d]t tf]ls sfddf nufpg' kg]{5 .

^

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

ª_ o;/L tof/ ePsf] k|ZgkqnfO{ lj1sf] /f]xj/df 6fOk u/L d'r"Nsf
tof/ u/L vfdaGbL ug'{kg]{5 / vf]Nbfklg lj1 dWo] s'g} Ps hgf
jf ;Dej eP;Dd ;a}sf] /f]xj/df vf]Ng' kg]{5 . k|Zgkqsf] uf]klgotf
sfod /fVg' ljifolj1sf] lhDd]jf/L x'g]5 .

r_ k|Zgkq tof/ ug]{qmddf df]afOnkmf]g, Sofd]/f h:tf >Jo / b[Zo
;fdu|L pks/0f xnleq lng lgif]w ul/Psf] 5 . k|Zgkq lgdf{0f
sfo{ l;l; Sofd]/fsf] lgu/fgLdf x'g]5 .

5_ k|Zgkq ljz]if kl/l:ylt k/]sf] cj:yfafx]s k/LIff ;+rfng ePs}
lbgdf tof/ ug''{ kg]{5 .

h_ tof/ ePsf] k|ZgkqnfO{ k/LIff ;+rfng ;ldltsf] /f]xj/df d'r"Nsf
tof/ u/L l;naGbL ul/g]5 / vf]Nbfklg k/LIff ;+rfng ;ldltsf]
/f]xj/dfd} d'r"Nsf vf]lng]5 .

em_ k/LIffsf] ;dotflnsf k/LIff ;+rfng k/LIffsf] ;'/Iff / pQ/k''l:tsf
;'/Iff h:tf ljifo k/LIff ;+rfng ;ldltsf] lg0f{o cg';f/ x'g]5 /
pQ/k'l:tsfsf] r]s hfFr ljifolj1n] sfof{nod} ug'{ kg]{5 .

`_ ljifolj1sf] kfl/>lds tyf a}7s eQf clws[t:t/sf] sd{rf/L ;/x /
vfgf, vfhf oftfoftadf]lhd x'g]5 .

&= k/LIff tyf cGtjf{tf{ ;ldlt M
!_ dfukb ;+Vofsf] cfwf/df sfo{ljlwsf] bkmf-$_ sf] pkbkmf-#_ adf]lhd

pRrtd c+s dfu u/]sf pDd]bjf/x?nfO{ k|f/lDes 5gf}6 ug{ /
cGtjf{tf{sf] ;d]t lnO{ ;"rLs/0fsf] l;kmfl/; ug{ b]xfosf] cGtjf{tf{sf]
tyf ;"rLs/0f ;ldlt /xg]5 .

s_ k|d'v k|zf;sLo clws[t – ;+of]hs
v_ gu/ k|d'vn] tf]s]sf] k|To]s ;]jf ;d'x pk;d'x ;+u ;DalGwt ljifolj1

# hgf jf ;DalGwt If]q jf ;]jfsf] ;+3Lo sfof{no jf k|b]z sfof{nosf]
sfof{no k|d'v jf sfof{no k|d'vn] tf]s]sf] clws[t :t/sf] sd{rf/L

– ;b:o
u_ gu/kflnsf jf ljifout zfvf k|d'v – ;b:o
3_ gu/kflnsfsf] k|zf;g zfvf k|d'v – ;b:o ;lrj



24e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t (

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

$_ o; sfo{ljlw adf]lhd >]0fLljlxg, k|fljlws sd{rf/Ln] s/f/ sfd
u/]s} cfwf/df kl5 s'g} klg kbdf c:yfoL jf :yfoL lgo'QmL x'gsf
nflu bfaL ug{ kfpg] 5}g .

%_ pkbkmf-!_ adf]lhd s/f/ ubf{ sfd ;'? ug]{ ldlt / cGTo ug]{
ldlt ;d]t pNn]v ug'{kg]{5 . t/ To:tf] s/f/sf] cjlw Ps k6sdf
! -Ps_ jif{ eGbf a9L x'g] 5}g .

!!= s/f/ ;dflKt M
!_ o; sfo{ljlw adf]lhd s/f/ ul/Psf] kb jf b/aGbLdf g]kfnsf]

;+ljwfg adf]lhd sd{rf/L jflZfIfs ;dfof]hg eO{ jf gofF lgo'QmL
eO cfPdf To:tf] JolQmsf] s/f/ :jtMcGTo x'g]5 .

@_ s/f/ ;Demf}tf ul/Psf] >]0fLljlxg, k|fljlws sd{rf/L / sd{rf/Lsf]
sfo{ ;Gtf]ifhgs gePsf] egL sfo{/t ljifout zfvf jf sfof{non]
l;kmfl/; u/]df gu/ k|d'vn] cfjZos 5fgljg ug{ nufO ;kmfOsf]
df}sf lbO sfof{non] h'g;'s} cj:yfaf6 s/f/af6 x6fpg ;Sg]5 .

#_ lghfdlt ;]jf P]g, :jf:Yo ;]jf P]g ;DaGwL k|rlnt sfg"gdf /x]sf
cfr/0f jf kbLo cg'zf;g ljkl/t sfo{ u/]df

$_ s/f/ ;]jfdf sfd ug]{ JolQmn] ;]jfaf6 cnu x'gsfnflu sDtLdf
Ps dlxgf cufj} clVtof/jfnfnfO{ To:tf] ;"rgf lbPdf

%_ cWoog jf c;fwf/0f ljbfdf a;]sf] lrlsT;s jf :jf:YosdL{sf]
kbdf s/f/ ;]jfdf /x]sf sd{rf/Lsf] xsdf To:tf] ljbf a;]sf]
sd{rf/L cfkm\gf] kbdf xflh/ ePdf

^_ nf]s ;]jf cfof]u jf k|b]z ;]jf cfof]uaf6 To:tf] kbdf :yfoL kbk"lt{
ePdf

&_ cWoog jf c;fwf/0f ljbfdf /x]sf] cj:yfdf jf l/Qm kbdf s/f/df
/x]sf] cj:yfdf To:tf] kbdf cGo s'g} :yfoL sd{rf/L ;?jf eO
kbk"lt{ ePdf

!@= ljljw M
!_ o; sfo{ljlw sfof{Gjog qmddf yk Joj:yf ug'{ k/]df o; sfo{ljlw

tyf k|rlnt sfg"g;Fu gaflemg] u/L gu/kflnsfn] cfjZos lg0f{o
ug{ ;Sg]5 .

*

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

%_ o; sfo{ljlwadf]lhd s/f/ ubf{ ;fdfGotof cfly{s jif{sf] >fj0f
! b]lv csf]{ jif{sf] c;f/ d;fGt;Ddsf nflu dfq s/f/ ug'{ kg]{5 .
t/ pQmkbn] ug'{kg]{ sfd ;dfKt ePdf jf k|fKt gePdf jf sfo{
k|f/De g} gePsf] cj:yfdf :yfgLo txn] sfdsf] af]em / cjlw x]/L
s/f/sf] cjlw 36fpg ;Sg]5 .

^_ pkbkmf-%_ adf]lhd Ps cfly{s jif{sf] lglDt ;]jf s/f/df lnPsf]
JolQmnfO{ k'gM csf]{ jif{sf] nflu ;]jf s/f/df lng' kg]{df k'gM k/LIf0f
5gf}6 / ;'? s/f/ ;/x dfgL ;Demf}tf ul/g]5 .

&_ k|fljlws sd{rf/Ln] :j]R5fn] s/f/ lg/Gt/tf ug{ grfx]df sDtLdf
! -Ps_ dlxgf cufl8 sfof{nodf lnlvt ?kdf hfgsf/L u/fpg'
kg]{5 . o;/L hfgsf/L gu/fO{ s/f/ cGTo u/L sfd 5f8]df To:tf]
JolQmnfO{ k'gM s/f/df sfd ug]{ cj;/ lbOg] 5}g .

*_ o; bkmf ljkl/tsf] cjlwpNn]v u/L jf s/f/df pNn]v ePeGbf
a9L /sd e'QmfgL lbPdf To;/L cjlw pNn]v ug]{ jf /sd e'QmfgL
ug]{ sd{rf/Lsf] tna eQfaf6 s§f u/L c;'n pk/ ul/g]5 / ljefuLo
sf/jfxL ;d]t ul/g]5 .

!)= sfo{ zt{, kfl/>lds / cjlw M
!_ o; sfo{ljlw adf]lhd ;]jf s/f/ ;Demf}tf ul/Psf >]0fLljlxg,

k|fljlws sd{rf/L / dfl;s kfl/>lds ;DalGwt tx jf kbsf] ;'?
tna :s]ndf ga9\g] u/L s/f/ ;Demf}tfdf pNn]v ePadf]lhd
x'g]5 . :yfgLo eQf kfpg] :yfgdf g]kfn ;/sf/sf] b//]6 adf]lhd
s/f/df pNn]v ePcg';f/ :yfgLo eQf pknAw u/fpg ;lsg]5 .

@_ sfof{non] sfo{ ljj/0fdf pNn]v ePadf]lhd k|ultsf] :ynut jf
j:t'ut k|ltj]bgsf cfwf/df sfo{ ;Dkfbg cg';f/ s/f/df pNn]v
u/L e|d0f eQf jf lkmN8 eQf pknAw u/fpg ;lsg]5 .

#_ sfof{non] s/f/sf >]0fLljlxg, k|fljlws sd{rf/Lsf] kfl/>lds e'QmfgL
ubf{ lghn] dlxgfe/L u/]sf] sfdsf] ljj/0f -Time Sheet_ ;lxtsf]
k|ltj]bg tof/ ug{ nufO{ ;DalGwt ljifout zfvfsf] l;kmfl/;sf]
cfwf/df dfq e'QmfgL ug'{kg]{5 .



25e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t !!

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

cg';"rL–!
-a'Fbf $ ;Fu ;DalGwt sfo{ ljj/0fsf] 9fFrf_

e]/Lu+uf gu/kflnsf gu/ sfo{kflnsfsf] sfof{no
s0ff{nL k|b]z, g]kfn

sfo{ ljj/0fsf] gd"gf M

k|fljlwssd{rf/Lsf] kb gfd M

sfd ug'{kg]{ :yfg M

>]0fLljlxg, k|fljlws sd{rf/Lsf] gfd M

;'kl/j]Ifs M

k|ltj]bg k]z ug'{kg]{ clwsf/L

sfo{ ljj/0f M

!=

@=

#=

$=

%=

^=

&=

!)

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

@_ s/f/ ;]jfdf /x]sf sd{rf/L cGoq sfof{nodf ;?jf ul/g] 5}g /
gLhnfO{ cGoq kbdf sfhdf ;d]t v6fOg] 5}g .

!#= sfo{ljlwsf] JofVof M
of] sfo{ljlw sfof{Gjog ug]{ qmddf s'g} afwf c8\sfp k/]df gu/kflnsfdf
cfjZos JofVof jf lg0f{o u/]df adf]lhd x'g]5 . / of] sfo{ljlw hf/L
x'g'eGbf klxn] s/f/ sd{rf/L egf{ u/L lgo'QmL ePsf eP o;} sfo{ljlw
adf]lhd ePsf] dflgg]5 .

!$= vf/]hL M
s/f/ ;]jfdf lng] ;DaGwL o; cl3 hf/L ePsf kl/kq tyf lgb]{lzsfx?
vf/]h ul/Psf 5g\ .



26e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t !#

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

cg';"rL–$
-a'Fbf &=! ;Fu ;DalGwt s/f/ ;Demf}tfsf] 9fFrf_

s/f/ ;Demf}tf
e]/Lu+uf gu/kflnsfsf] sfof{no -o;kl5 k|yd kIf elgPsf]_ / ================
lhNnf ======= gu/kflnsf j8f g+= ===== a:g] >L ===================== -o;kl5
bf];|f] kIf elgPsf]_ sf aLr e]/Lu+uf gu/kflnsfsf] ============== kbsf]
sfdsfh u/fpg ldlt @)&  .  .  sf] lg0f{o cg';f/ b]xfosf sfo{ zt{sf]
clwgdf /xL bf];|f] kIfn] klxnf] kIfnfO{ ;]jf pknAw u/fpg d~h'/ ePsfn]
of] s/f/sf] ;Demf}tf u/L Ps÷Ps k|lt cfk;df a'lemlnof}+ lbof}+ .

!= sfdsfh ;DaGwdfM bf];|f] kIfn] cfkm"nfO{ tf]lsPsf] sfo{ ljj/0f cg';f/
sf] sfo{ klxnf] kIfn] tf]s]sf] ;do / :yfgdf pkl:yt eO{ ug'{kg]{5 /
cfjZostf cg';f/ yksfd ug'{kg]{5 .

@= sfd ug'{kg]{ :yfg M ========================

#= s/f/df sfd u/]jfkt kfpg] kfl/>lds M k|To]s dlxgf k'/f ePkl5
klxnf] kIfn] bf];|f] kIfnfO{ dfl;s ?kdf ? ========== cIf?kL ?================
kfl/>lds pknAw u/fpg]5 .

$= cfr/0fsf] kfngf M bf];|f] kIfn] gu/kflnsfsf] k|rlnt sfg"gdf Joj:yf
ePsf cfr/0f tyf cg'zf;g ;DaGwL Joj:yfx? kfngf ug'{kg]{5 .

%= ljbf M bf];|f] kIfnfO{ ;fj{hlgs ljbfafx]s cGo s'g}klg lsl;dsf] ljbf
pknAw x'g]5}g . ;fy} sfof{nosf] nflu cfjZos k/]sf] v08df ljbfsf]
lbgdf klg ;]jf dfl;s s/f/ /sdsf] bfdf;fxLn] /sd bf];|f] kIfnfO{
lbOg]5 .

^= sfof{no ;DklQsf] ;'/Iff M bf];|f] kIfn] sfof{nosf] rncrn ;DklQsf]
gf]S;fgL jf lxgfldgf u/]df ;f] sf] Ifltk"lt{ jfxfgL gf]S;fgL lauf] bf];|f]
kIfn] klxnf] kIfnfO{ lbg' kg]{5 .

&= uf]KotfM bf];|f] kIfn] sfof{nosf] sfuhkq, lhG;L ;fdfg Pj+ uf]Ko s'/f
jfsfuhft s'g} cgflws[t JolQm jf b]znfO{ pknAw u/fPsf] k|dfl0ft
ePdf bf];|f] kIfnfO{ s/f/af6 x6fO{ ;f] af6 ePsf] xfgL gf]S;fgLsf]
Ifltk"lt{ bf];|f] kIfaf6 e/fOg]5 / sfnf] ;"rLdf ;d]t /flvg]5 .

!@

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

cg';"rL–@
-a'Fbf $ ;Fu ;DalGwt sfo{ ljj/0fsf] 9fFrf_

e]/Lu+uf gu/kflnsf gu/ sfo{kflnsfsf] sfof{no
s0ff{nL k|b]z, g]kfn

s/f/ ;]jfdf lng] ;DaGwL ;"rgf
-;"rgf k|sfzg ePsf] ldlt ==========_

e]/Lu+uf gu/kflnsfsf nflu ljifout zfvfdf gu/kflnsfsf /xg] u/L -kb_
sf] ?kdf b]xfosf] ;+Vof / of]Uotf k'u]sf JolQmn] of] ;"rgf k|sfzg ePsf]
ldltn] !% -kGw|_ lbgleq sfof{no ;do;Dd /fh:j lt/]sf] /l;b ;lxt
b/vf:t lbgx'g ;DalGwt ;a}sf] nflu of] ;"rgf k|sfzg ul/Psf] 5 . ;f]
kbsf] nflu kmf/d, b/vf:t b:t'/, sfo{ ljj/0f, kfl/>lds ;]jfsf zt{x?
;lxtsf] lj:t[t ljj/0f sfof{noaf6 jf j]j;fO6af6 pknAw x'g]5 .

qm=;= lj=g= kb dfu ;+Vof 
    
    
    

 
@= z}lIfs of]Uotf / cg'ej M

!= g]kfnL gful/s
@= Go"gtd of]Uotf M
#= cg'ej M
$= pd]/ M
%= sfplG;n btf{ k|df0fkq
^= cGo k|rlnt sfg"gåf/f cof]Uo gePsf]

#= b/vf:tdf ;+nUg ug'{kg]{ M pDd]b\jf/sf] JolQmut ljj/0f, z}lIfs
of]Uotfsf] k|dfl0ft k|ltlnlk, g]kfnL gful/stfsf] k|df0fkqsf] k|dfl0ft
k|ltlnlk, cg'ejsf] k|efl0ft k|ltlnlk tyf k|rlnt sfg'gadf]lhd
ljleGg sfplG;n jf kl/if\b jf cGodf btf{ ePsf] k|dfl0ft k|ltlnlk
;+nUg x'gkg]{5 . k]z ul/g] ;a} k|ltlnlksf] k5fl8 pDd]b\jf/ :j+odn]
u/L k|dfl0ft ug'{ kg]{5 .



27e]/Lu+uf gu/kflnsf, ;'v]{t e]/Lu+uf gu/kflnsf, ;'v]{t

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

cg';"rL–5
-a'Fbf &=@ ;Fu ;DalGwt s/f/ ;Demf}tfsf] 9fFrf_

s/f/ ;Demf}tf
r=g= M ldlt M
k=;=

>L M

7]ufgf M
ljifo M s/f/ ;]jf ;DaGwdf .

tkfO{nfO{ ldlt @)&====.=====.===== sf] lg0f{ofg';f/ ;"rLs/0f ul/Padf]lhd========
kbsf] gfd jf sfdsf] nflu o;};fy ;+nUg s/f/ ;Demf}tf adf]lhd ldlt
@)&====.====.=== b]lv @)&====.====.=== ;Dd s/f/df /flvPsf] x'Fbf ;+nUg sfo{
zt{ cg'?k cfkm\gf] sfd OdfGbf/Ltf / Jofj;flos d"No dfGotfsf] cg'?k
ug'{x'g hfgsf/L u/fOG5 .

;fy} cfkm\gf] sfd st{Jo kfngf ubf{ o; gu/kflnsfsf sd{rf/Ln] kfngf
ug'{kg]{ cfrf/;+lxtf / cfr/0fsf] ;d]t kl/kfngf x'g hfgsf/L u/fOG5 .

===================================
k|d'v k|zf;sLo clws[t

af]wfy{ M
>L cfly{s k|zf;g zfvf M k|dfl0ft xflh/L Time Sheet ;lxtsf] k|ltj]bgsf]

cfwf/df ;Demf}tfadf]lhdsf] /sd dfl;s ?kdf pknAw u/fpg'x'g .
>L k|zf;g zfvf M xflh/L Joj:yf ldnfpg'x'g .
>L j8f sfof{no =============gu/kflnsf ;'v]{t .

!%

cf1fn]
hutaxfb'/ a:g]t

k|d'v k|zf;sLo clws[t

!$

s/f/ ;]jfdf >]0fLljlxg, k|fljlws sd{rf/L egf{ ;DaGwL sfo{ljlw @)&*

*= s/f/ cjlwM of] s/f/ cjlw ============b]lv =========== ;Dd nfu' x'g]5 .

(= sfo{;Dkfbg d"Nof+sg M klxnf] kIfn] bf];|f] kIfsf] sfo{ ;Dkfbg d"Nof+sg
ug]{ / ;f] d"Nof+sgubf{ lg/Gt/tf lbg pko"Qm b]lvPdf sfo{ljlwsf] bkmf
( adf]lhd s/f/ lglZrt cjlwsf] nflu ykx'g ;Sg]5 .

!)= kfl/>lds s§L / s/f/ ;]jfsf] zt{ cGTo M
bf];|f] kIfn] klxnf] kIfnfO{ nuftf/ & lbgeGbf a9L pQm ;]jf pknAw
gu/fPdf, ;Gtf]ifhgs ;]jf lbg g;s]df cg'kl:yt /x]sf] cjlwsf]
kfl/>lds bfdf;flxn] s§f ul/g]5 / ;f] eGbf a9L ;]jf gu/]df :jtM
of] ;Demf}tf klxnf] kIfn] /2 u/L csf]{ Joj:yf ug{ afwf kg]{ 5}g . bf];|f]
kIfn] zfl//Ls ?kdf c:j:y eO{ jf cGo s'g} sf/0fn] ;]jf lbg c;dy{
ePdf jf sfd ;Gtf]ifhgs gePdf jf cfr/0 ;DaGwL s'/fx? af/Daf/
pNn+3g u/]df bf];|f] kIf;Fusf] ;Demf}tf /2 ug{ ;Sg]5 . / gLhsf] ;6\6f
csf]{ JolQm s/f/df /fvL sfdsfhdf nufpg afwf kg]{ 5}g .

!!= bfaL gk'Ug] M bf];|f] kIfn] o; s/f/ adf]lhd sfd u/]s} cfwf/df kl5
s'g} klg kbdf c:yfoL jf :yfoL lgo'QmL x'gsf nflu bfaL ug{ kfpg]
5}g .

!@= k|rlnt sfg"g nfu' x'g] M o; ;Demf}tfdf pNn]v gePsf] s'/f k|rlnt
g]kfnsf] sfg"gadf]lhd x'g]5 .

gu/kflnsfsf] tkm{af6 bf];|f] kIf -s/f/ ug]{ JolQm_
x:tfIf/ M x:tfIf/ M
gfd y/ M gfd y/ M
kb M kb M
ldlt M ldlt M

mailto:@)&====.=====.=====
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